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Koaekce
3THKH U CJIy’KeOHOro MoBe/ieHus pa0OTHAKOB
MYHHIHIAJBHOIO AOMIKOJIbHOIO 06pa30oBaTeILHOI0 YIPEKIeHHs
nercioro caga Ne 105

1. O0mue NoJ0KEeHNA

1.1. Kogekc OTMKM H  CIy)KeOHOro  IOBCACHHA pabOTHHUKOB
MyHMIUIIAIBHOTO JOIIKOJILHOIO 06pa30BaTeIbHOTO YUPEXKIACHHS AETCKOro Cana
Ne 105 (mamee - Komexc) pa3paGoTaH B COOTBETCTBUM C TIOJNOKEHMIMU
KoncTuTyIun Poccuiickoii @enepaimy, TpynoBoro KoIekca Poccuiickon
denepanuy, denepanbHBIl 3aKOH OT 25 nexabps 2008 roxma Ne 279-®3
«O TNpOTHBONEHCTBAY KOPPYILMI», WHBIX HOPMATHBHBIX NPaBOBBIX aKTOB
Poccuiickoit @enmepanuy, H OCHOBaH Ha oOIIenpH3HaHHbIX HPaBCTBCHHBIX
IPUMHIMIIAX X HOPMaX POCCHHCKOTO ob1recTBa 1 rocyZapcTBa B nemom’.

1.2. Konmexc mpencTaBuser coboil  CBOA o6mux TMpodecCHOHABHBIX
HpI/IHHI/IHOB‘I/I TIPABHJI TIOBE/ICHHS, KOTOPBIMH Ha/JICHHUT PYKOBOJICTBOBAThCS BCEM
pabOTHHKAM HE3aBHCUMO OT 3aHMMAeMOM JIOJDKHOCTH.

1.3. Kaxmplii paOOTHUK OOJDKEH NPHHAMATE BCE HeoOXOoAuMBIE MEpPBI I
cobmonenus nojoxenui Kozgekcea, a KaXK/IbIi TpaKIaHUH Poccuiickort ®egepanuu
BIIpaBe 0XKUAATH OT PAOOTHIKA OBEACHAS B OTHOIICHIAX C HUM B COOTBETCTBHH C
nonoxeuusaMu Kojaekca.

1.4. Kogeke  CIyKHT dyEnamentoM s GOPMHPOBAHK pabounx
gzapMboTHomennii B OpraHusanuy, OCHOBaHHBIX Ha OOILIENPUHATEIX HOpMax
MOpaJi ¥ HPaBCTBEHHOCTH.

1.5. Konekc mpu3BaH MOBHICHTE 3Q(EKTHBHOCTD BBIIIOTHEHH pabOTHUKAMHU
CBOWIX TPYIOBBIX 00s3aHHOCTEH. 3HAHNE 1 cobNIo/ieHHe pabOTHUKAMH MOJIOKEHUH
Konekca SIBISIETCS OJ{HUM U3 KPUTEPHEB OLCHKH KaueCTBa HX npodhecCHOHAIBHOM
NeATeTBHOCTH U TPYAOBOM THUCHUILIMHBL. '

2. OcHoBHBIE 00sI3aHHOCTH, IPUHIHIIBI
M NpaBuJIa CJIY’KeGHOTro NoBeAeHH pabOTHHKOB

2.1. JlestensHocTh OpraHusanuu H €€ pabOTHUKOB OCHOBBIBAETCA Ha
clIeAYIOIIMX IpHHIMIAX npodecCHOHAIBLHON ITHKH:

f Opranu3alii  PEKOMEHITYETCA pa3paboTaTh aHTHKOPPYNLUMOHHBIC CTAHAPTHL HCXOAA 3 COOCTBEHHBIX
noTpeGHOCTeH, 3a1ad U CnetuduKu AeSTeTBHOCTH. HcIonp30BaHAE TUMOBBIX PELISHUM SBIETCA HEKENATCTIBHbIM.
BMecte ¢ TeM NpH TIOATOTOBKE AHTHUKOPPYMUMOHHBIX CTaHIApTOB OpraHM3als MOXET PYKOBOICTBOBATHCH,
HanpuMep, KOACKCaMH JIeIOBOH ITHKY, PUHATHIMA B JAHHOM NPOQECCHOHATFHOM COODIIIECTRE.
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— 3aKOHHOCTB;

— IIpoheCCHOHAIN3M;

— HEe3aBHUCHUMOCTB;

— TOOPOCOBECTHOCTB;

— KOHGUASHIMATBHOCTD;

— HHGOPMHPOBAHUE;

— 3¢ eKTUBHBIA BHYTPEHHHM KOHTPOJIB;

— CIpaBeAJUBOCTE;

— OTBETCTBEHHOCTb;

— 00BEKTUBHOCTB;

— ZOBepHe, yBaXKeHHUe U 10OpoXKeNaTeIbHOCTh K KOIIIETaM Mo padoTe.

2.2. B coorBerctBuu co crathedl 21 TpymoBoro kozmekca Poccuiickoi
denepanuu pabOTHUK 00A3aH:

— I06POCOBECTHO MCTIONHSATH CBOH TPYAOBbIE O0S3aHHOCTH, BO3JIOXKCHHEBIE Ha
HETO TPYAOBBIM JOTOBOPOM;

— co0roaTh NpaBuia BHYTPEHHETO TPY/I0BOTO PACIIOPSIAKa;

— co0JIIOIaTh TPYAOBYIO JUCIHUINIHHY,

— BBINOJIHATH YCTAHOBIIEHHEIE HOPMEI TPY/a;

— cobJomaTh TpeboBaHus MO OXpaHe TPy/a H 00ecIedeHnIO 6e3011aCHOCTH
TPYZa;

— GepekHO OTHOCHTHCA K HMMYIIeCTBY paboTomarens (B TOM HHCIE K
MMYIIECTBY TPETHHX JIHII, HAaxoAslemMycs y paboTomarens, eciu paboroxaTenb
HeceT OTBETCTBEHHOCTH 33 COXPAHHOCTH 3TOrO UMYIIIECTBA) H IPYTUX PAOOTHUKOB;

— He3aMeMIUTENHFHO COOOIUTE paboTomaTeNio JNUO0 HENOCPEICTBEHHOMY
PYKOBOIHUTENO O BO3HUKHOBEHHH CHTYyallMd, NPEACTABILIONIEH YIpo3y XH3HU M
310POBBIO *JHOJEH, COXPAHHOCTH MMYIIECTBA, pabotoyatenss (B TOM 4HCIIE
MMyILecTBA TPEThUX JIMIL, HAaXOZsIerocs y paboTojmarens, ecid paboTomaTelk
HeCeT OTBETCTBEHHOCTD 34 COXPAHHOCTH ATOT0 UMYILECTBA).

2.3. PaboTHUKH, CO3HaBasi OTBETCTBEHHOCTh II€pel  TpakJaHaMH,
00ILIECTBOM U TOCYAapCTBOM, IIPU3BAHBI:

— HCXOIUTH W3 TOTO, YTO MPU3HAHKE, COOJIO/ICHIE U 3aIllUTa IPaB U CBOOO
qeloBeKa M TIpaXIaHWHA OIPEACIIOT OCHOBHOW CMBICI M COAEPXKaHHe
HesitenibHOCTH OpraHu3aliy,

— cobmonats Koncturymuro Poccuiickoit ®eznepannd, 3aKOHONATEIBCTBO
Poccuiickoii Demepauuu u SApociaBckoli 00nacTH, He [ONYCKaTh HApYIICHHE
3aKOHOB W WHBIX HOPMATHMBHBIX TPABOBBIX aKTOB HCXONA M3 MOJUTHYCCKOH,
SKOHOMMUECKOM Lieecoo0pa3HOCTH 100 110 HHBIM MOTHBAM;

— obecrieunBaTh 3 HeKTUBHYIO paboTy Opranusanuy,
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— OCYIIECTBISTH CBOIO JIEATENBHOCTH B Ipefenax NpeaMeTa M Uesei
nestenbHOCTH OpraHu3aluy,

— I[IPY WCIIOJHEHUHU TPYHOBHIX OOSI3aHHOCTEH HE OKa3pIBaTh MPEANIOYTECHHUS
KaKUM-TH60 TpohECCHOHANBHBIM M COLMANBHBIM IPYIIIaM W OpraHHU3alluiM,
6bITh HE3aBUCUMBIMH OT BJIMSHHS OTHENBHBIX IPaKAaH, IPOPECCHOHANBHEIX HIIH
COLIMAJIBHBIX TPYII ¥ OpraHU3allii;

— WCKIIIOYaTh JAeiCTBHS, CBSA3aHHBIE C BIMSHHEM KaKHX-THOO JHYHEIX,
UMYIECTBEHHBIX  (GDMHAHCOBEIX) M MHBIX HMHTEPECOB, MPEMATCTBYIONIMX
700POCOBECTHOMY MCIIOIHEHHUIO HMH JJOJDKHOCTHBIX 00S3aHHOCTEH;

— cobmronaTh 6€CIPUCTPACTHOCTD, UCKIIIOYAIOITYI0 BO3MO)KHOCTD BIUSHUS Ha
VX JIeSTeIBHOCTh PEelIEHHH MOMTHYECKHIX TapTHA U 0OIECTBEHHBIX 00be IUHCHNUI;

— cobmrozare HOPMBI NPOGECCHOHAIBHOM IJTHKH M IIpaBHia JEJI0BOIO
TIOBEICHUS;

— IPOSIBIATH KOPPEKTHOCTh H BHUMATENEHOCTh B 00pallleH!u! C IpakIaHaMu
U TOJDKHOCTHBIMH JIUIIAMH;

— MpOSIBJIATH TEPIAMOCTh W yBaXKeHHE K OOBIYasM W TPaJHIUAM HapoJOB
PocCHH M OPYTHX TOCYJapCTB, YYWTHIBAaTh KyJbTYypHBIE H MHBIE OCOOCHHOCTH
PasIMYHBIX JTHUYECKUX, COLVAIBHBIX IPYHNI U KOH(eccui, CIocoOCTBOBATH
MEXXHALMOHAIBHOMY U MEKKOH(ECCHOHAIBHOMY COTIACHIO;

— BO3JEPKMBATLCS OT MOBEACHMS, KOTOPOE MOIJIO OBl BBI3BaTh COMHEHME B
JO6POCOBECTHOM HMCIIOJIHEHHYM DPaGOTHHKOM TPYHOBBIX OOS3aHHOCTEH, a TaKxke
n36eraTh KOHGIMKTHBIX CUTYalHit, CIOCOOHBIX HaHECTH YINEepO ero peryTaiy Wil
aBTopuTeTy OpraHu3anum,

— He HCTONB30BATh JOKHOCTHOE IIOJNIOKEHHE I OKa3aHUs BIMSHUS Ha
IeATeIbHOCTh TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBIEHMI,
OpraHp3aumii; TOJDKHOCTHBIX JIMIL M IPaXKJaH NPH PEIICHWH BOIPOCOB JIHYHOTO
XapaKTepa; i

— BO3JEPKUBATHCS OT ITyOJIMYHBIX BHICKA3BIBAHUH, CY)KIEHHH M OLCHOK B
OTHOIIEHUH JesTenpHocTy Opraausanun, pykoBoauTes OpraHu3amuy, eciId 3TO
He BXOJUT B JIOJDKHOCTHBIE 00S13aHHOCTH pabOTHHKA,

— cobmoaars ycraHoBleHHble B OpraHusaliuy IpaBujia TPelOCTaBICHHUA
ciy>xeGHOl MHPOPMAIMK | TTyOIMYHBIX BBICTYIICHUH;

— YBa)XUTEJIBHO OTHOCHTBCS K JIEATENBHOCTH TPEICTaBUTENICH CPE/CTB
MaccoBol HH(OpMAIH 110 HHGOPMUPOBaHHIO 001mecTBa 0 pabore OpraHu3anuy, a
TaKXke OKAa3bIBaTh COMEHCTBHE B IOJNYYEHHM IOCTOBEpHOW HHpOpManuud B
YCTaHOBJICHHOM TIOPSIKE;

— IPOTHBOEHCTBOBATH IPOABIEHHAM KOPPYILMH U TIpeIIPHHAMATE MEPEI 110
ee npoduiakTHKe B IOPAAKE, YCTAHOBICHHOM 3aKOHOJAATENBCTBOM O
IPOTHUBOJIEHCTBUH KOPPYIILHH;
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— [pOSBIATH IPH HCIOJHCHNM TPYAOBBIX 00s13aHHOCTE! 4YECTHOCTH,
6eCIPHCTPACTHOCTD ¥ CIPABE/UIMBOCTE, HE JOIYyCKAaTh KOPPYILMOHHO OITacHOI'O
noBe/ieHys ([IOBEJEHUs, KOTOPOe MOXET BOCIPHHHMATBCS OKPYKAIOUWMH KaK
oGelnaHne Wi MPeIoKEeHNE NadH B3ATKH, Kak COINIache MPUHATH B3ATKY MM Kak
npock0a 0 aade B3ATKU MO0 Kak BO3MOXHOCTD COBCPIIMTE MHOS KOPPYIIIHOHHOE
NpaBOHAPYIIEHHE).

2.4. B uensx mpoTUBOACHCTBHS KOPPYIIIIHU pabOTHUKY PEKOMEHTYCTCA.

— yBeoMIIATh paboTonaresis, Opranbl IPOKYPaTypEl, IPaBOOXPAHUTEIBHbIC
oprassl 000 BCeX CiIydasx oOpalleHus K paboOTHUKY KaKUX-THOO JHI B LEJIX
CKJIOHEHHUS K COBEPIICHUIO KOPPYNIUOHHBIX NpaBOHAPY LIEHUM;

_ He ToONydYaTh B CBA3M C HCIONHEHWEM TPYAOBBIX 00s3aHHOCTEH
BO3HATPAXKAEHHUS OT (QU3MYECKAX H FOPUANICCKUX JIHH (moJapKy, ACHEXHOE
BO3HArpaXJIEHHWe, CCYIBl, YCIYTH MaTepualbHOro  XapaKrepa, mwiary 3a
pasByiedeHusl, OTABIX, 3a I0JIb30BaHNe TPaHCIIOPTOM M HHBIE BO3HAIPAXKJICHUA);

— [pUHAMAaTh MepEl MO HEeJONYyIIEHHIO BOSHUKHOBEHM KOHQIMKTa
MHTEPECOB W YPETyIMpOBAHUIO BO3HUKIINX CIyHdacs KOH(JIMKTa HHTEPECOB, HE
JOITyCKAaTh npu VICITOJTHEHUH TPYAOBBIX o0si3aHHOCTEN JIMTYHYO
3AMHTepPeCOBAHHOCTh, KOTOpAas MPHBOIUT WM MOXET MPUBECTH K KOHGIUKTY
MHTEPECOB, YBEIOMIISTH CBOETO HETOCPE/ICTBEHHOTO PYKOBOAUTENA O BO3HUKIIEM
KOH(TYKTE MHTEPECOB UM O BO3MOXHOCTH €r0 BO3HUKHOBCHIA, KaK TOJBKO €My
cTaHeT 00 3TOM U3BECTHO.

2.5. PaGoTHuKk MoeT oOpabareiBaTh ¥ MEpPEAABATH cIryKeOHYIO
uHbOpMAIUIO MPH  COOMIONEHAN JEHCTBYIOWMX B OpraHuzallud HOPM U
TpeGOBaHMM, MNPHHSTHIX B COOTBETCTBHM C 3aKOHONATEILCTBOM Poccuiickoi
Oenepalyu.

,  PaBoramk 00sA3aH NMPUHUMATh COOTBETCTBYIOLINC MEPHI IO obecneyeHuto
6e30MacHOCTY U KOHGUIACHIINAIbHOCTH HH(bE;pMaum/I, 3a HECAHKIMOHUPOBAaHHOE
pasTanieHye KOTOPOH OH HeCeT OTBETCTBEHHOCTD M (1) KOoTOpas CcTaja U3BECTHA
eMy B CBs3H C HCIIOJIHEHUEM UM TPYIOBBIX 00s13aHHOCTEN.

2.6. PabGoTHUK, HazieJIeHHBIN OpraHu3aI[OHHO-PaCOPANTEIbHBIMU
OTHOMOYHSIME O OTHOIICHHUIO K JAPYyTHM pabOTHHKaM, JOJKEH CTPEMHUTHCA OBITH
st HUX 00pas1ioM mpodeccrHoHanyma, Ge3yTpedHOi pelryTaliH, CI0COOCTBOBATD
¢opmupoBanno B OpraHu3anuu 6o ee mojpasieieHuy ONaronpHsATHOTO s
3G peKTUBHOM PaGOTE MOPAILHO-TICHXOJIOTHIECKOro KinMata.

2.7. PaboTHUK, HaJIeTIeHHBIN OpraHu3a[MOHHO-PacIOPAANTEIbHBIMU
HOMHOMOYKSIMH TI0 OTHOIICHHMIO K APYrUM pabOTHHKAM, IIPU3BAH:

— IPYHUMATH MepHI 110 MpeyNPeXIEHAI0 KOPPYIIHHIH, & TAKKe MEpHI K TOMY,
4TOGHI [TOIUMHEHHbE eMy paGOTHUKH HE JIOMyCKaly KOPPYIIHOHHO ONAacHoro
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[OBeJeHMs, CBOUM JIMYHBIM IIOBEJEHHMEM IIOJIaBaTh I[PUMEp HECTHOCTH,
6ecnpUCTPAaCTHOCTH U CIIPaBeUIMBOCTH;

_ He JONYCKaTh CJIyd4aeB MPUHYXJEHUS DabOTHMKOB K YYacTHIO B
IeSTEIBHOCTH  MOJUTHYECKHX — MapThii, OOIIECTBEHHBIX oObeqUHEHUH H
PEIMIHO3HBIX OPraHU3al}il;

— B mpejenax CBOMX IOJHOMOYME IPUHHMATH MEpBI IO HPEAOTBPALUCHHIO
VM YPeryIMpOBaHIIO KOH(IMKTA HHTEPECOB B ClIydae, eClid EMy CTaJio H3BECTHO O
BOSHHKHOBEHHY y PabOTHHKA JHMYHON 32MHTEPECOBAHHOCTH, KOTOpasi MPUBOMUT
MJIA MOKET IPUBECTH K KOHQIIMKTY HHTEPECOB.

3. PexoMeHIaTebHbIE ITHYECKHE IPABH.IA NIOBEeH sl PA0OTHHKOB

31. B cBOoeM TMOBEICHHH pabOTHUKY HEOOXOAUMO HCXOAUTH M3
KOHCTUTYIIMOHHBIX TIOJIOXKEHUH O TOM, YTO YETIOBEK, €ro Ipasa 1 CBOOO/IBI SIBILIFOTCS
BBICILICH [[EHHOCTBHIO ¥ KaX/IBIH TPaXIaHUH MMeeT NIPaBo Ha HEIPUKOCHOBEHHOCTE
YACTHOM YHU3HH, JIMYHYIO U ceMelHYIo TaltHy, 3aIlIUTy Y€CTH, JOCTOMHCTBA, CBOCTO
J100poro UMEeHH.

3.2. B cBoeM noBeieHruH paOOTHUK BO3/ICPKUBAETCS OT:

_ F06Oro BHJIA BRICKA3bIBAHMIM 1 efCTBAM IUCKPUMHHAIIHOHHOTO XapaKTepa
[0 IpU3HAKaM I0JId, BO3DPACTa, Pachl, HAIMOHAIBLHOCTH, S3bIKA, rpaxaaHCTBa,
COLMANBHOrO, HMYIIECTBEHHOTO MM CEMEHHOTO MOJI0XKEHHUS, TIOMUTHIECKUX WA
PEUrHO3HBIX NPEeIOYTEeHHU;

— TpyboCTH, NPOSBICHUN npeHeGpeXUTeIPHOT0 TOHA, 3aHOCYUBOCTH, |
pefB3ATHIX  3aMEYaHui, IPebABICHHUS HENPaBOMEPHBIX, HE3aCIIy>KEHHBIX
0OBUHEHHH;

—  yrpo3, OCKOPOMTENBHBIX BBIp@XEHUH WIH  PEIUIUK, JeHCTBUH,
TIPENATCTBYFOLIHX HOPMaJIBHOMY OOLICHUIO 1501 IPOBOLIUPYIOLIHX
IPOTHBOIIPABHOE MIOBE/ICHHE,;
| — MPUHSTHS UM, KyPESHU BO BpEMS CITy’keOHBIX COBENIaHHM, Oecell, HHOro

cITy)XKeGHOTO OOLIEHUS C IPaKIaHaAMU.

3.3. PaGOTHHUKH IpU3BaHb! CIOCOOCTBOBATH CBOUM CIIy>keOHBIM ITOBEJICHAEM
YCTaHOBJICHHIO B KOJUICKTHBE JEJIOBBIX B3aMMOOTHONIEHHH ¥ KOHCTPYKTUBHOIO
COTPYIHUYECTBA APYT C APYIOM. .

PaGOTHUKHA  JTOJDKHBI GLITb  BEKIMBBEIMH,  J00pOXKeNaTelbHBIMHI,
KOPPEKTHHIMH, BHUMATENBHBIMH M MpPOSBIATH TEPIUMOCTE B OOIIeHUH C
rpaJaHaMM U KOJUIeTaMHu.

3.4. BuenmHuii Buj pabOTHUKA IPH UCTIONHEHUH UM TPYOBBIX 00s13aHHOCTEN
B 3aBHCHMOCTH OT YCIIOBHH TPyJOBO# JEATEIBHOCTH AOJDKCH crioco0CTBOBATh
YBAXUTEJILHOMY OTHOIICHHIO TPpaXjaH K Opranu3aiyy, a Takxe, IpH
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HeO6XOUMOCTH, COOTBETCTBOBATh OOIIETIPUHATOMY JCJIOBOMY CTHIIO, KOTOPBIH
OTIMYAIOT CAEPKAHHOCTD, TPAAULMOHHOCTD, aKKypPaTHOCTD.

4. OTBeTCTBeHHOCTB 32 HapyuieHHe noJjosxenuii Kogexca

4.1, HapymeHnue paGOTHAKAMH MOJIO)XEHAH HACTOAIETO Konekca moanexuT
MOpANEHOMY OCYXX/CHHIO Ha COOpaHHAX (coBemanusx, KoHMepeHIHUsX), a B
clly4asX, MpeayCMOTPEHHBIX (heiepanbHEIMA 3aKOHAMH, HApYyIICHUS TIOJIOKEHUI
Kozekca BiiedeT IpUMEHeHHE K pabOTHUKY Mep IOPUINYECKOIl OTBETCTBEHHOCTH.

42. Cobmomenne paboTHMKOM MooXeHuH Konekca yduTHIBAcTCsS NPH
HA3HAYEeHHH TTOOUIpeHuil, TP HANIOKESHUH JUCIUILTHHAPHBIX B3BICKaHUH, a TaKKe
nipy oneHke 3pGEeKTUBHOCTH €ro AeATETbHOCTH.

4.3. Hapymenue IpaBuJl AHTHKOPPYNMIHUOHHOTO  TOBEICHUA BIIEYET
TpOBeIeHHe CIy’KeOHOTo pacclenoBaHust IO 00CTOATENHFCTBAM BO3HMKHOBEHUA
KOpPPYIIIMOHHO-OIIACHO! CUTYalKH.

4.4. PaGOTHUKH B 3aBUCUMOCTH OT TSKECTH COBEPIIEHHOIO IIPOCTYIIKA HECYT
MCIMIUTHHAPHYIO, a/MUHHUCTPATHBHYIO, TPaXIAHCKO-TPaBOBYIO H YTOJOBHYIO
OTRETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickor Denepariny.

4.5. Ecmm paGOTHWK He YBepeH, KaK HeOOXOMMO MOCTYIHTB B COOTBETCTEHH
c macrosmuM KomekcoM, OH JODKeH oOpaTtuThcsa 34 KOHCYJIbTallueH
(pasbACHEHUSMH) K CBOEMY HETIOCPEICTBECHHOMY PYKOBOIUTEIO 100 B KaZpoBOE
WM FOpHAMYecKoe Hoapaszieienue Opranusanuy, Au00 K JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 33 PeaIu3alii0 AHTUKOPPYTLHOHHOK IOJIATHKY.
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